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OO0 yTBep:kIeHNH AIMUHUCTPATHBHOIO perjiaMeHTa
NpPea0CTABJEHNSI MYHUIMNIAJILHOM yeayru: «Boeigaya
JOKYMEHTOB (CIIPAaBOK M UHBIX JOKYMEHTOB) Ha
TeppuTopun KiIMMEeHKOBCKOT0 CeJIbCKOT0
MoceJIeHusD)

B cootBerctBuM ¢ DeaepanbubiM 3akoHOM 0T 27 utoing 2010r. Ne 210-D3 «O6
OpraHu3allid MPEJOCTABJICHHUS TOCYJAPCTBEHHBIX M MYHHUIMNAIBHBIX YCIyD»,
[Ipukaza MBJI Poccum ot 31 nexabpsi 2017 roma Ne984 «OO6 yTBepkIeHUU
AJIMUHUCTPAaTUBHOIO perjiaMeHTa MuHucTepcTBa BHYTPEHHUX Jen Poccuiickoii
@denepalyy MO MPEJOCTABICHUIO TOCYIaPCTBEHHON YCIYTU MO PErUCTPALMOHHOMY
yuery rpaxnaH Poccuiickoii ®denepauuum 1no mMecty NpeObIBaHHUS MU IO MECTY
KUTENbCTBA B Tpedenax Poccuiickoit ®enepauun', B 1emsax 3PpGEKTUBHOM
peasm3anmu  noctaHoBieHus — IIpaButenbctBa  Poccuiickorn  ®depepanuu  OT
24.10.2011 Ne 861 «O (enepanbHbBIX TOCYIapCTBEHHBIX HH(POPMALIMOHHBIX
cucTteMax, OOEeCNeUYMBAIOIIMUX  MPEAOCTAaBIEHHE B  JJIEKTPOHHOM  (opme
rOCy/IJapCTBEHHBIX W  MYHUUMNAIBHBIX YyCAYr (OCYLIECTBICHHUE (DYHKIIHI)»,
oOecrnieueHrs MH(OPMALMOHHON OTKPBITOCTH JEATEIBHOCTH CEJIbCKOTO IMOCENICHUs,
MOBBIIICHHS Ka4eCTBA U JIOCTYITHOCTH  MPEIOCTaBISEMBIX MYHULHATTATBHBIX
YCIYI, HOCT A H O BJI A I0:

1. VYTBepauTh aIMUHHCTPATUBHBIA pENIAMEHT [0 MPEJOCTABICHUIO
MYHUIIMNAIBHOW yciyru «Bbinada JOKYMEHTOB (CHpPaBOK M MHBIX JOKYMEHTOB) Ha
Tepputoprn KIMMEHKOBCKOTO CEIbCKOTO MOCENEHUsD» (MPUIaraercs).

2. TlocranoBnenue agMuHucTpanuu KIIMMEHKOBCKOTO CEIbCKOTO MOCEIEHUs
ot 26 ¢eBpans 2024 roga Ne 11 «OO0 yTBepKI€HUH aIMUHUCTPATUBHOIO PErjlaMeHTa
NPEeIOCTaBIECHUSI MyHUIIMTIATIBHON yCiayru: «Bbigada TOKyMEHTOB (CHpPaBOK M MHBIX
JOKYMEHTOB) Ha TeppUTOpUH KIMMEHKOBCKOTO CEJIbCKOTO MOCEIEHU D OTMEHUTD.

3. Hacrosiee moctaHoBjieHHEe OOHApOI0BAaTh B YCTAHOBJIICHHOM IMOPSIKE U
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YTBEPX/JIEH:
MOCTAHOBJICHUEM
agMuHUCTPpanuu KiiuMeHKoBCKOro

CeJIBLCKOI0 IMOCeJICHUS
oT 26 nurwons 2024r. Ne2l

AJIMUHUCTPATUBHBIN PETJIAMEHT
O MPEJOCTABJIEHUIO MYHUIIUITIAJIBHOM YCJIYTU
«BBIJAYA TOKYMEHTOB (CIHPABOK 1 UHBIX JOKYMEHTOB) HA
TEPPUTOPUU KIIMMEHKOBCKOI'O CEJBbCKOI'O TIOCEJIEHUS»

1. O0mmue MoJ10KeHUs

1.1. lIpeamer peryiupoOBaHusI AAMUHUCTPATHBHOIO perjiaMeHTa.

AIIMUHUCTPAaTUBHBIA  PETJIAMEHT  MyHHLIMOAIbHOM  yciayru  «Bpigaua
JOKYMEHTOB (CIIpaBOK W HHBIX JOKYMEHTOB)» (nanee - PernameHr) ompenenser
CPOKH U TOCJEI0BATEIbHOCTh JEHCTBUI (J1ajiee — aMUHUCTPATUBHBIE MPOLIETYPHI)
IIPY NIPENOCTABIEHUNA MYHHUIUIIAJIBHON YCIYTH.

1.2. Onucanue 3asaBUTEICH

[TomygyaTenssMu MYHUIMITAJBHON  YCIYTH SBISIOTCS  (pU3WYecKue JuIa
MIPOKUBAIOIINE, 3apPETUCTPUPOBAHHBIE HA TeppUTOpHUN KIIMMEHKOBCKOTO CEIBCKOTO
MoCeNICHUsI U fopuandeckue ymma. OT UMEHH TMoTydaTeNsi MyHUITUTIATbHOW YCITyTH
MOKET BBICTYIIaTh 3aKOHHBIN MTPEACTABUTEINb (J1ajiee — 3asBUTENh), ICHCTBYIOIINI Ha
OCHOBAaHUU JOBEPEHHOCTH, O(DOPMIEHHONH B COOTBETCTBUU C 3aKOHOJATEIHCTBOM
Poccuiickon ®@enepanum.

1.3. Tlopsinok wuH(OPMHUPOBAHUSI O TMOPSiAKE MPeIOCTABJIEHUS
MYHUIIUNIAJIbHON YCIYyTH
HNupopmupoBanue 3assBUTEICH IPOU3BOAUTCSH:
1) mo cripaBOYHBIM TenedoHaM;
2) TIpU JUYHOM OOpaIleHUH B YaChl IpHUEMa rPakIaH;
3) npu MOCTYIUIEHUHU MMCbMEHHOTO O0paIieHus;
4) na nHpOPMAIIMOHHBIX CTEHIAX;
5) na EnuHoM moprase rocy1apcTBEHHBIX M MyHUIIUTIAIBHBIX YCIyT ((QYHKIHI) —
www.gosuslugi31.ru.
NudopmupoBanue 3asgBuTe/Ied NMPOU3BOAUTCS MO CJEAYIOIIMM BOIPOCaM
NpeaoCcTABIEHUSI MyHUIIMTIAJILHOM YCIYTH:
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- 0 MecTe HaxoXxAeHUs U rpaduke paboThl yUpeKIeHUsI, 00pallleHue B KOTOPOE
HE00XOAMMO ISl IPEIOCTABICHUS MyHULIUNIATBHOW YCIYTH;

- 0 HOPMATHBHBIX MPABOBBIX aKTaX, PErIaMEHTUPYIOLIUX MPEAOCTABICHNE
MYHULIMIIAIbHON YCIIYTH;

- 0 IOPSAAKE U YCIOBUSAX MPEAOCTABICHNUS MyHULIUIIAJIbHON YCITYTH;

- 0 TmepeyHe M BHUAAX JOKYMEHTOB, HEOOXOAMMBIX [UJISi TOJIyYECHUS
MYHULIMIIATBHON YCIIYTH;

- 0 XOJIe IPEAOCTABJIEHUS YCIYTH;

- 0 IOJTHOMOYUSIX CIIELIMAINCTOB, OTBETCTBEHHBIX 32 OKA3aHHUE YCIIYTH.

Nudopmanuo o mnopsiike MNpeaoCTABJICHHMS MYHHUIHUNAJIBHOH YCJIYIH
MO2KHO MOJIyYHUTh!

- B aIMUHHCTPALINH KinnmeHkoBckoro CEJIBCKOTO MOCEJIECHUS
MyHULIMIATBHOTO paiioHa «BelneneBckuii paiion» benroponckoit obnactu, aapec:
309725, benropoackas obnacte, BelimeneBckmii paiion, c. Kioumenkw, yiI
IentpansHas, 3. 'paduk pabotel: monenenpbHUK-TIATHALIA ¢ 8.00 10 17.00, mepepsiB
¢ 12.00 no 14.00. OTBETCTBEHHBIN 3a OKa3aHUE yCIyry — Beaymui cnennanmuct MKY
«enTp oOCITyXuBaHHs» (110 corTacoBanuio), Tenedon: 8 (47237) 47-5-41.

2. CTaHIlapT npeaocraBJcHUA MyHHIIHHaJILHOﬁ YCIOyru

2.1. HaumeHoBaHNe MYHUIIUNIAJIbHOM yCIyTH
Bbigaua 10kyMeHTOB (CIPaBOK U MHBIX JJOKYMEHTOB).

2.2. HamMeHOBaHHMe OPraHoB, HeNOCPEJICTBEHHO MPeI0CTABISIOMINX
MYHUIMIAJIbHYIO YCJIYTy

MyHunMnanpbHyr0 YCIyry MO Bblgade JOKYMEHTOB (CIOPaBOK M HHBIX
JIOKYMEHTOB) OKa3bIBAIOT:

- agMUHHUCTparmsi KIIMMEHKOBCKOTO CEJIbCKOTO MOCENEHUS MYHULIMNAIBHOTO
paiiona «BeiineneBckuii paiton» benropockoii o6mactu;

JIOKyMEHTBI, yKa3aHHbIC B TyHKTE 2.3. 3aBUTENIb MOXKET IMOTYYUTh:

- B aIMUHHUCTPALII KnrmeHkoBckoro CEJBCKOTO IIOCEJICHHUS
MyHULIMIIAIBHOTO paiioHa «BelneneBckuit paiion» benroponckoit obnactu, aapec:
309725, benroponackass oOmacth, BelimeneBckuii paiioH, c. KiuMmeHku, yiI.
Lentpanbnas,3. ['paduk padotsr: moHeaensHuk-nsaTHUIA ¢ 8.00 10 17.00, mepepsiB C
12.00 no 14.00. OTBETCTBEHHBIN 3a OKa3aHUE YCIYyTd — OTBETCTBEHHBIN 3a OKa3aHUE

yenyru — Begyuwmil crienmanuct MKY «llentp o6cnyxkuBanus» (10 COTJIACOBAHUIO),
tenedon: 8 (47237) 47-5-41.

2.3. Pe3yabTaT npeaocTaBieHuss MyHUIIMNIAIbHON yCJIYTH.
B pesynbrare oOpailieHHs] 3asiBUTENb MOKET MOJYYUTh HUKENEPEUHUCICHHBIE
JIOKYMEHTBI:
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1) crpaBka 00 U3MEHEHUH aJipeca,;

2) CIpaBKa O MOJACOOHOM XO035MCTBE;

3) CTpaBKa 0 HATMYHH MIPUYCaeOHOTO YIacTKa,
4) CTpaBKa O MePEMMEHOBAHNY Ha3BaHUS YIIHIL;
5)  xapakrepHcTHKA.

2.4. Cpok npenocraBjieHHs] MyHHUIHMIAJILHON YCJIYTH

Brlgaua JOKyMeHTa, He TPEOYIOIIEro JOMOJHUTENBHBIX OMEPALMIA MO CBEPKE C
MHBIMH 0a3aMu JTaHHBIX — 110 1 Jaca.

Brigaua noxkymeHTta, TpeOyromIero MHpOBEACHHs 3alpocoB MO HHBIM 0Oa3am
JTAHHBIX — 10 3-X pabOUnX JTHEH.

Brigaua qokyMeHTa, TpeOyIomero nojaadu 3anpocoB B HHbIE OPraHbl MECTHOTO
caMOYIIpaBJIEHUs, OPraHbl TOCYIapPCTBEHHON BJIACTH, MHbIE Opranu3zanuu — 10 30-tu
THE.

2.5. IIpaBoBbIe OCHOBaHUSI /IS IPEIOCTABIEHUS] MYHHIMNIAJIBHON yCJIyru

ITpu MpPEAOCTaBICHUN MYHULIUTATBHOM YCIIYyTH HE00X0TUMO
PYKOBOJICTBOBAThCA:

- Koncrurynuen Poccniickonn denepanuu;

- ®enepanbapiM 3akoHOM OT 06.10.20031. Nel131-d3 «O06 o0mmX MpUHIMIAX
OpraHu3ald MECTHOrO caMmoyrpasieHus B Poccuiickon denepanuu;

- ®enepanbHbM 3aKOHOM  OT 22.10.2004r. Ne 125 - @3 «O06 apxuBHOM Jeie
B Poccuiickoit denepannny;

- @enepanbHbiM  3akoHOM  OoT 02.05.2006r. No 59-03 «O mopsake
paccMoTpeHust oOpaieHuil rpaxaan Poccuiickoit deaepaiumny;

- ®enepanpabiM 3akoHOM OT 27.07.2006 r. Ne 152-®3 «O mepcoHaIbHBIX
JTAHHBIX;

- [Toctanosnennem IlpaBurensctBa Poccuiickoit deneparuu ot 24.10.2011

Ne 861 «O denepanbHbIX TOCYJapCTBEHHBIX HWH(GOPMAIIMOHHBIX CHCTEMaX,
00ecCreunBaOINX MPEIOCTAaBICHUE B DJICKTPOHHOU (OpME TOCYJapCTBEHHBIX U
MYHHUITUTIATBHBIX YCIYyT (OCYIIECTBICHUE QYHKIINN)»;

- Ilpukazom MBJI Poccuu ot 31 nexabpst 2017 romga Ne 984 «O06 yTBepkIeHUU
AJIMUHUCTPAaTUBHOTO periaMeHTa MMHHCTEPCTBA BHYTpPEHHHUX Jen Poccuiickon
denepanuu MO MPEAOCTABICHUIO TOCYJAPCTBEHHOM YCIYIHM IO PETUCTPAMOHHOMY
yuety rpaxaan Poccuiickoit @enepanuu o MecTy NpeObIBaHMs U IO MECTY >KUTEIILCTBA
B npenenax Poccutickoit @enepanun';

- YcraBom KIIMMEHKOBCKOTO CEIIBCKOTO MOCENEHUS MYHHIMNAIBHOTO paloHa
«Betinenepckuii paiion» benaropoackoii odaacTwy.
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2.6. HcuyepnbiBalommii mnepedyeHb [OKYMEHTOB, He00XOAMMBIX B
COOTBETCTBHUM € 32aKOHOAATEJIbHBIMM WJIH UHBIMH HOPMATHBHBIMH NMPABOBbIMHU
aKTaMM Uil PEAOCTABJICHUS MYHUIMIIAJIbHOH YCJIYTIH

[lepeyeHb TOKYMEHTOB, HEOOXOAUMBIX IS MPEAOCTABICHUS MYHULIUIIAIBHON
YCIIyTH JUI (PU3UUECKUX JIHII:

- 3a5IBJICHUE;

- TOKYMEHT, YAOCTOBEPSIOIINN JINYHOCTB;

- JIOKyMEHTBI, TOJATBEPKIAIOINE MMOTHOMOYHUS MPEACTABUTENS (PU3HUECKOTO
JUIA AEMCTBOBATh OT UMEHH TPETHUX JIULL.

[lepeyeHb JOKYMEHTOB JJIsi MPEIOCTABICHHUS MYHULMIAIBHON YCIYTH,
HEOOXOIUMBIX JIJISl FOPUTUYECKUX JIULL:

- MUCbMEHHBIN 3aMpoc Ha OJaHKe IOPUIUUYECKOTO JIUIIA;

- HOTApUaJbHO 3aBEPEHHAasl KOMus JOKyMeHTa (JIM0O He 3aBepeHHAas KOIUs C
OJIHOBPEMEHHBIM IIPEAOCTABICHUEM OPUIMHANIA), MOATBEPKAAIOLIEIO MPaBOMOYMS
IOPUANYECKOTO JIMIA 3alpalinBaTh, U MOJy4aTb CBEIACHUSA O JKHJIOM IIOMELIEHUU U
IpOXUBAIOIIMX B HEM IpakAaHax (CBUAETEIbCTBO O IPABE COOCTBEHHOCTH Ha >KUJIOE
MOMEILIEHHE U T.11.);

- HOTapuaJbHO 3aBEpEHHAs KONHWA CBUACTENBCTBA O  PErUCTpalun
IOpUMYECKOTO JHIa JIMOO HE3aBepEHHash KOIHsI CBUACTENIbCTBA O PETHCTpPAluU
IOPUIMYECKOTO  JIMIIAa C  OJHOBPEMEHHBIM  NPENOCTABICHUEM  OpPUTHMHAJIA
CBHJIETENILCTBA O PETUCTPALIMU IOPUINIECKOTO JINIIA;

- JOKYMEHT, YyAOCTOBEPSIOIIMKA JIMYHOCTh (IacropT) W MOJHOMOYUS
MIPEACTABUTENS FOPUINYECKOTO JIMIA JEHUCTBOBATh OT MMEHU OPUAUYECKOrO JULA
(oBEepeHHOCTH, 0O(hOpMIICHHAs! B YCTAHOBJIEHHOM TOPSAKE);

- JIOKYMEHTBI, TOATBEPKIAAIOIIUE ITOJTHOMOYMS PYKOBOJUTENS FOPUINYECKOTO
JUIa, B Cly4ae, €ClIM IpPEAOCTaBIICHHUE 3asBJICHHSI OCYILIECTBISAETCA JIMYHO UM
(mpuka3, MOJOXEHHe, MPOTOKOI OOIIero cOOpaHWs WM WHOE TMOATBEPKACHHUE B
COOTBETCTBHUH C YUPEAUTEIbHBIMU JOKYMEHTAMH FOPUIUUYECKOTO JIUIIA).

- 3amperaercss TpeOoBaThb OT 3asBUTENS NPEJOCTaBICHUS Ha OyMa)KHOM
HOCHTEJE IOKYMEHTOB U HHPOpPMALIMHU, 3IEKTPOHHBIE 00pa3libl KOTOPBIX paHee ObUIH
3aBEPEHBI B COOTBETCTBUU C IMYHKTOM 7.2. yactu | crateu 16 @enepanbHOro 3akoHa
ot 27.07.2010 Ne210-®3, 3a UCKIIOYEHUEM CIIy4aeB, €CIM HAHECEHHE OTMETOK Ha
TaKhe JIOKYMEHTbl JIMOO HX U3BATHE ABISETCS HEOOXOJUMBIM  YCIOBUEM
MIPENOCTABIEHNS TOCYJAPCTBEHHOW MJIM MYHHUIIMIAIBHOM YCIYTH, U MHBIX CIIy4acs,
YCTaHOBJICHHBIX (peiepaibHbIMU 3aKOHOAATEIbCTBAMU

TpeGoBath OT 3asBUTENEl HWHBIE JIOKYMEHTBI, HE NPEIyCMOTPEHHbIE
HACTOSIIIIMM IIYHKTOM, HE JTOITyCKaeTCsl.

2.7. HcuepnbiBalomuii mnepeyeHb OCHOBAHWIl /Js 0TKa3a B MpueMe
AOKYMEHTOB, HE00OXO0AMMBbIX /IJIfl IPEI0CTABJIEHUA MYHUIIUNIAJIBLHOM YCJIYTH



Jlnst monmyyeHuss MYHUIMIAIbHON yCIyrH 3asBUTENb 00s3aH OOpaTHTbCS B
aJIMUHUCTPAIIMIO  CEIbCKOTO TOCENEHHUs, B TMOJHOMOYHSA KOTOPOW  BXOIHT
MPEIOCTaBIIEHHE KOHKPETHOTO JOKYMEHTa, M TMPEIOCTaBUTh BCE HEOOXOAUMBIE
JOKYMEHTBI, yKa3aHHbIE B yHKTE 2.6. HacTosiero Permamenra.

2.8. HcuyepnpiBawluii mepeyeHb OCHOBaHWI Ui oOTKa3a B
NpeaoCcTaBJIeHUU MYHUITUNIATbHOU YCJIYTH

OcHoBaHusSMH JJIS OTKa3a B TMPEAOCTABICHWM MYHHUIIMMAIBHONH YCIYTH
SIBJISTFOTCSI:

- OTCYTCTBHE 3alpalivBacMoOro JOKYMEHTa B TIEPEYHE JIOKYMEHTOB,
BBIJIJaBa€MBIX I10 HACTOsIIIIeMy PerimamenTy;

- OTCYTCTBHE y 3asBUTENs (y MPEACTABUTENS 3asSBUTENSI) 3aKOHHBIX TpaB Ha
MOJIyYCHHE 3arpaniuBaeMoi nHPpopMaluu (eciii UMEeTCs 3alpeT Ha BbIAauy JaHHOM
uHboOpMaIlMK, HAMpUMEP €CIU JOKYMEHT COJEPKHUT IEePCOHANIbHBIE JIaHHBIC
MIOCTOPOHHETO TpakJIaHUHA U JIp.);

- TOpPENOCTaBJICHUE 3asBUTEJIEM HEMOJIHOIO0 KOMIUIEKTa JIOKYMEHTOB,
IPEeIyCMOTPEHHOTO IMMyHKTOM 2.6. HacTosiero Pernamenra;

- JaHHas yCIyTa, HE BXOAWT B KOMIIETCHITUIO aIMHUHUCTPAIMA KOHKPETHOTO
MOCEJICHUS,;

- TpHU TPEACTABICHUU CBEACHHWHA, HE TOMISKAMNUX paslJallcHUI0 B
COOTBETCTBHM C 3aKOHOJATEILCTBOM Poccuiickoit denepannu, BKIOYAsT CBEACHUS,
COCTABJISIIONTNE TOCYJAPCTBEHHYIO WM HMHYIO OXpaHSAEMYyI0 3aKOHOM TaWHY, WU
CBeJIEHUsI KOH(PHUICHIIMAILHOTO XapaKTepa;

- 3as1BJICHUE JTMOO 3ampoc MpeCTaBIeHbI 0€3 MoANUCH (B Cliy4ae MTUChMEHHOTO
oOparenusi), 0e3 ykazaHus GpamMuiIny, UMEHH, OTYeCTBa (PU3UUECKOTO JIUIA U (UJIH)
€ro MOoYTOBOrO ajpeca (B ciaydyae MHCHbMEHHOTO W YCTHOTO oOOpareHus), 0e3
yKa3aHs MOJHOTO HAMMEHOBAHUS OpPTaHU3AIlMH, €€ MOYTOBOro ajpeca M yKa3aHUs
dbaMuuu, UMEHH, OTYECTBA PYKOBOJUTENSI WM YMOJTHOMOUYEHHOTO TPEICTaBUTEIS
opranuzanuu (Ipu MUCbMEHHOM U YCTHOM OOpaIieHun);

- HETIPaBUIILHO O(DOPMIICHHBIE WIIH YTPATUBIIIHNE CUITY JJOKYMEHTHI;

- HE TOJJAoIIeecs] MPOUYTEHUIO 3asBJICHHUE, COJEprKalllee HEICH3ypHbIE WU
OCKOpPOUTENbHBIE BHIPAKEHHUS.

2.9. Pazmep miatbl, B3UMaeMoOil ¢ 3asiBUTe]sl NPH MPeI0CTABIEHUHU
MYHHUIMIAJIbHOH YCJIYTH, U CIIOCOOBI e B3UMAHMS.
VYcnyra oka3piBaeTcst 0€3B03ME3AHO.

2.10. MakcuMAaJIbHBIA CPOK 0KUIAHUS B oUepeau NMPH IMojaye 3ampoca o
NpeI0CTABJIEHMA MYHUIIUNAJIBHOW YCJIYrM M NPU TNOJYYEeHHH pe3ybTara
NpeaoCcTABJIEHUS MYHUIMNIAJIbHOH yCIyTrH

MakcumanbHbIl CPOK OXHIAHWAS B O4YEpeAd MpU IoJayve 3ampoca o
MIPEIOCTABICHUY MYHUITUTIATILHOW yCcayru — He 6omee 30 MUHYT.

MakcuMallbHBI CPOK OXHAAHUSL B OYEpEAu MNP MOJIYyYECHHH pe3yJibTara
MPEIOCTABICHUS MYHUITUTIATLHON yciyru — He 6omee 30 MUHYT.



2.11. Cpok perucTpauum 3ampoca 3asiBUTeJs O TMPeIoCTABICHUN
MYHUIIUNAJIbHOM YCAYyTH

Cpox perucrtpamnuu 3ampoca 3asBHUTENs O NPEIOCTAaBICHUU MYHULHINAIBHON
yCIIyTH — He OoJyiee 5 MUHYT.

2.12. TpeOoBaHusi K TOMeNIeHHsIM, B KOTOPBIX IPeI0CTABJISIIOTCS
MYHULIUNAJbHbIE YCIYTH, K 3JIy 0:KMJIAHUS, MeCTaM /JIsl 3a10JJHEHHS 3alIPOCOB
0 NPeJOCTABJICHUHM MYHMUMIAJBHON YCIyrd, WH(POPMALNMOHHBIM CTEHAAM C
o0pazuamMm MX 3aMO0JIHEHUSI W TNepeYHeM JOKYMEHTOB, HeO00XOAMMBIX [JIf
NpeJoCcTaABJICeHUSA KAaXKI0H MYHHMIMIIAJBHON yCJIyIH

Bxoxa B moMmenieHue ajisi mpeaoCTaBIeHUs MyHUIIUTAIBHBIX YCIYT HACEICHHUIO
ABJISIETCS] CBOOOHBIM, C YUETOM pacmlopsika padboThl U rpaduka nmpuemMa rpaxiaas.

[Ipuem 3asBuTENEH NPOBOAUTCA B MOPSAKE )KUBOM odepen 00 MO 3alKCH.

[Tomemienne s MHPOPMHUPOBAHUS HACENEHUS O MOPSAKE MPEIOCTaBICHHUS
MYHHUITUTIATBHBIX YCIYT JIOJDKHO OBITH 000pYyAOBaHO MH(OPMAIIMOHHBIMU CTEHIAAMH,
OpeJHAa3HAYEHHBIMU JJI1 O3HAKOMJIEHUS TMOCETUTEeNed ¢ HWHGPOPMAUOHHBIMU
MaTepuaiaMH, CTYJbSIMH, CTOJIOM JUJIsi BO3MOKHOTO O(OPMIIEHUS TOKYMEHTOB, MPH
BO3MOXKHOCTH 0OecreunBaeTcsi HeoOXOIUMBIM 000pyAOBaHHEM (KOMIIbIOTEpaMH,
CPEICTBAMHU 3JIEKTPOHHO-BBIUUCIUTEIbHOW, MHOXXKUTEIBHOW TEXHHUKH, CpPEJICTBaAMH
CBA3M, BKJIouYasgs WHTEpHET, OPITEeXHUKOM), KAaHUEISIPCKUMU MPUHAIICKHOCTIMH,
MH()OPMAIMOHHBIMH M METOJIMYECKHMMHU MaTepuaiamH, HarjisaaHoil uHdopmanuen, a
TAK)K€ CHUCTEMaMH KOHJIULMOHUPOBAHMS (OXJIAXACHUS M HarpeBaHus) BO3yXa,
CpeICTBaMH TMOXKAPOTYIIEHUS] W OINOBEIIEHHWS O BO3HUKHOBEHHUU YpE3BbIYAHON
CUTYaLIHH.

Ha nHpopMalMOHHBIX CTEHAAX pa3MENaloTCs CIEeayoUMe HHPOPMalUOHHBIE
MaTepHaIbL:

- IOPSZIOK  oOKayioBaHus ~ JedcTBUi  (Oe3deicTBUSI) HW PEIICHHI,
OCYIIECTBIISIEMBIX (IPUHSITHIX) B XOJI€ MPEAOCTABIICHUS MYHHUIIUTIATLHON YCIyTH;

- IEpEYEHb JIOKYMEHTOB, KOTOPBIE 3asBUTENb JOJDKEH HPEICTABUTH IS
IPEIOCTaBICHUSI MyHUITUTIATLHOM YCIYTH;

- 00pa3Lbl 3aM0JIHEHUS JJOKYMEHTOB;

- amipeca, HoMepa TeneoHoB U (akca, rpaduk pabOTHI, aJipec IECKTPOHHOM
MOYTHl  CTPYKTYpPHOIO  MOApA3AC€HWs  MYHUUUIAJIBHOrO  0Opa3oBaHus,
MPEAOCTABIISAIONIET0 MYHULIMITAJIBHYIO YCIIYTY;

- IepeYeHb OCHOBAHMM 711 0TKa3a B MPEAOCTABICHUHA MyHUIUITIATLHOM
YCIIyTH;

- aIMUHUACTPATUBHBIN PETJIAMEHT;

- HeoOXxouMasi oniepatuBHas HHGOpPMALIHS O IPEAOCTABICHUN
MYHUIUTAIbHOU YCIYTH;

- CBEJICHUS O TMEPEYHE MPETOCTABIAEMbIX MYHUIIUIIATbHBIX YCIIYT.

IIpy w3MeHeHMM YCIOBUHW U MOPsAKA IPENOCTABICHUS MYHHUIUIIAIBHON
yciiyru, nuHpopmanus 00 U3MEHEHUSIX JOJIKHA OBITh BbIJEJIEHA IIBETOM M MOMETKOU
«BAKHO».



WNHpopmalinoHHbIE CTEHIbl JOKHBI OBITh MAKCUMAJIBHO 3aMETHBI, XOPOILO
IIPOCMATPUBAEMBI 51 (YHKIIMOHAIBHBI, PEKOMEHAYETCS o0opynoBathb
uH(pOpPMaILlMOHHBIE CTEHIbl KapMaHamMu ¢opmata A4, B KOTOPBIX pa3MelaTh
MH(GOPMALMOHHBIE JTUCTKH. TEKCT MaTepHalioB, pa3MEIIaeMbIX Ha CTEHJAX, JOJDKEH
ObITh HameuyaTaH YJOOHBIM JIJIsl YT€HUS MPUGTOM, OCHOBHbIE MOMEHTHI U Hambosee
BAJKHBIE MECTA BBIJECIICHBI.

Mecra oxuzaHuss B Odepeau JOJDKHBI HMMETh CTyJbd. KommuecTBo MecT
OKUJAHUSI ONIPEeIsieTCS UCXO0s U3 (DaKTHUECKON HArpy3Ku M BO3MOXKHOCTEH AJIs UX
pasMmellleHusT B 3JaHMM, HO COCTaBlsieT He MeHee 5-6 Mect. B mecrax
MPEIOCTABICHUS MYHUIIUNAJIBHOW YCIYyTM MpelycMaTpuBaeTcs 00O0pyIOBaHUE
JOCTYIHBIX MECT OOIIIETO MOJIb30BaHUsA (TyaJeTOB).

Kabuner ans npuema rpaxaan obopyayercss nHOOPMALMOHHONW TaOIUYKOM C
yKa3aHHeM HoMepa KaOMHeTa, HauMEHOBAaHUs OTnAena, (paMuiIui, UMEH, OTYECTB U
JOJDKHOCTEM  CHEIMAMCTOB, OCYILECTBISIONIMX IPUEM I[OCETUTENeH, rpaduka
pabotel. Ilpuem mnocerurenel NPOUCXOAUT Ha PAOOUMX MeCTaxX CIELHAIUCTOB,
KOTOpbIE 00OPYIYIOTCSI IEPCOHANBHBIMU KOMITBIOTEPAMH C BO3MOXHOCTBIO JOCTYTIA
K HEOOXOAMMBIM UH(POPMAIIMOHHBIM 0a3aM JaHHBIX, I€YaTAIOMIMM U CKaHUPYIOIIUM
yCTpPOMCTBOM, TenehoHaMHU.

2.13. Tloka3aTeJ JAOCTYIMHOCTH M KadyeCTBAa MYHUIIMNAJIBbHBIX YCJYT,
KOJINYECTBO B3aMMOJEICTBUII 3asiBUTEJSI € JAO/UKHOCTHBIMH JIMIAMH TIPH
NPeA0CTABJEHNM MYHMUHMNAJIBLHOM YCIAYIM ¥ HX NPOAO/LKUTEIbHOCTD,
BO3MO’KHOCThH MOJIyYeHM st uHpopmanuu 0 XoJe  NpeaoCTaABJIECHHS
MYHHIIUNIAJbHON YCJIYIH, B TOM 4YHCJEe ¢ MCNOJb30BAaHUEM HHPOPMAIMOHHO-
TeJEKOMMYHUKAIMOHHBIX TEXHOJOIrMd MW HHbIE MO0Ka3aTeJd KadecTBa WM
AOCTYNNHOCTH MPeA0CTABJIEHUSI MYHUIIUNIAJIbHON YCJIYTH

I'paxxnanmH, o0OpaTWBIIUHCS TIO BOMNPOCY O TIOJIYYEHHH JOKYMEHTa,
IPEAYCMOTPEHHOTO HACTOSAIMMM PeriaMeHToM, JOJKEH, MpHU COOJIOJACHUU HOPM,
YCTAHOBJICHHBIX HACTOSIIIMM PeriamMeHToM, UMETh BO3MOXKHOCTh B YCTaHOBJICHHBIE
CPOKH TMOJTYYUTh HEOOXOAUMBII TOKYMEHT.

[Ipu mpenocTaBieHUU MYHMIIUTIATBLHOM YCIyTH TPU BbIJa4€ JOKYMEHTa, HE
TpeOYIOIEro JOMOJHUTENBHBIX OIepaluii MO0 CBEpPKE C WHBIMU 0a3aMH JaHHBIX,
3asiBUTEIID c JIOJ>KHOCTHBIM JINLIOM B3aMMO/ICHCTBYET OJIHOKPATHO,
MPOJOJKUTENBHOCTh B3aUMOAEHCTBUA — 110 | yaca.

Ecnu npu  mpemocTtaBieHMHM — MYHHUIUMNAIBHOM  YCIYTHM  BO3HHUKAET
HEOOXOIMMOCTh IIPOBEACHUS 3aIIPOCOB IO MHBIM 0a3aM JaHHBIX HJIH HEOOXOIUMOCTh
Mojayv 3ampocoB B HWHBIE OpPraHbl MECTHOTO CaMOYIIPABIICHHS, OpTraHbI
roCyJIapCTBEHHOM BJIACTU, WUHBIC OPraHU3AIMU, 3asBUTENIb C JOJDKHOCTHBIM JIUIIOM
B3aMMOJICHCTBYET JIBAXK/IbL: MIPU MOAAYE TOKYMEHTOB U MPH MOJYYEHUU PE3yNbTaTa,
MPOJIOJDKATEILHOCTH B3auMoieicTBUs — 10 10 MUHYT.

2.14. Wuble TpeOOBaHUS, B TOM 4YMCJIe YYMTHIBAKOIIHE OCOOEHHOCTH
NpeI0CTABJICHUA MYHULUNIAJIBbHBIX YCIYT B MHOTO(PYHKIIHOHAJBHBIX LIEHTPaxX H
0CO0EHHOCTH NMPEAOCTABJICHUA MYHUIUIIAJIBHBIX YCJIYT B JJIEKTPOHHOM hopme
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[Ipy mnpenocraBieHUH MYHMIIUMIAIBLHONW YCIYTM B DJJIGKTPOHHOU (opme
OCYIICCTBIIACTCA:

— IpCaAoCTaBJICHUC B YCTAHOBJICHHOM IIOPSAOKC I/IH(i)OpMaHI/II/I 3a4BUTCIISIM U
oOecrieueHmne AOCTYyIIa 3asBUTEICH K CBCIACHUSIM O MYHHHHHaHLHOfI YCIIYTIC,

— II0Ja4a 3asgABUTCICM 3aIlpoCa MW HHBIX JOKYMCHTOB, HCO6XOI[I/IMI>IX HJIA
MpCaoCTaBJIICHUA MYHHHHHaHLHOﬁ YCIYIHu, 1 IIPUCM TaKHX 3alIPpOCOB U JOKYMCHTOB C
HUCIIOJIB30BaAaHUEM EI[I/IHOI‘O nmoprajila roCyagapCTBCHHLIX H MYHHIUIIAJIBHBIX YCIYI
(pynxmwmit) — www.gosuslugi3l.ru;

— IOJYUYCHHUC 3ajiABUTCIICM CBeI[eHI/Iﬁ 0 XOIC€ BbLIIIOJIHCHHA 3aIpoca o
MMpCaO0CTaBJIICHNN MyHHHHHaHBHOfI YCIIyT'H.

3. COCTaB, mocjaeaoBaTcjbHOCTD U CPOKH BBINNOJHCHUA AIMUHUCTPATUBHBLIX
nmpouaenyp, TpeﬁOBaHI/IH K IIOPAAKY UX BBINOJHCHUA, B TOM YHUCJIC 0CO0EHHOCTH
BBINIOJTHCHUA AAMHUHUCTPATUBHLIX IIpoLeaAyp B 3JICKTpOHHOl7[ (l)OpMe

3.1. CocTaB aAMMHUCTPATUBHBIX MPOLEAYP

3.1.1. Ilpuem oOpamieHusi 3asBUTENsE O MPEAOCTABICHUU MYHUIIMITATILHON
YCIIYTH.

3.1.2. Peructparus oOparieHus.

3.1.3. [IpoBepka npeacTaBICHHBIX 3asIBUTEIEM JIOKYMEHTOB.

3.1.4. Beigaua 3ampammBaeMoOro JOKyMEeHTa JuM0O OTKa3 B  BbIgaye
3ampanmBaeMoro JOKyMeHTa.

3.2. Ilocs1e10BaTeIbHOCTH BHINOJHEHUS A/IMUHUCTPATHUBHBIX NPOLEAYP

3.2.1. Tlpuem oOparmieHusi 3asBUTENS O MPENOCTABICHUU MYHUIIMIIATHLHOM
yCITyTH.

[Ipuem oOpaiieHus o BbIau€ JOKYMEHTa (CIpPaBOK W HMHBIX JOKYMEHTOB)
IPOU3BOAUTCS HA JIMYHOM MpUEME, TOYTON WM O TeJIeOHY.

[lo TtenedoHy MOTyT MNPUHUMATHCS 3asBKH O BbIJade JTOKYMEHTOB Ha
OCHOBAaHWUM HWMEIOIIECICS B MYyHHUIMNAILHOM oOpa3oBaHWM 0a3bl JaHHBIX, HE
TpeOyIOINUX TMPEAOCTABICHHUS JOMOJTHUTEIBHBIX JOKYMEHTOB, TMOMJMHHOCTh U
3aKOHHOCTh KOTOPBIX HEOOXOAMMO MPOBEPSATH. 3asBUTENb, MOJABIINI 3asBKYy IO
TeneoHy, TpU TMONYYeHUH TpeOyeMoro MOKyMEHTa MPEIBSIBISET JAOKYMEHTHI,
MpeyCMOTPEHHBIE TIPU TIpreMe 00palleHrs Ha JIMYHOM MPUEME.

[Ipu mpueme oOpaleHWss Ha JUYHOM MPHEME MPEABABISIOTCS JOKYMEHTHI,
yKa3aHHbIE B MyHKTe 2.6. HacTosimiero Pernamenra.

MakcumanbHbI CPOK BBIMOJTHEHUS ACHCTBUS O MUH.

3.2.2. Peructparus oOpaiieHus.

Peructpamuss  oOpaiieHuss OPOU3BOAMTCS B JKypHaje  perucTpaiuu
MPEIOCTABICHUSI MYHHUIMNAIBHOM YCIyrH, BKIIOYarom@as B cels cleayrouue
cBedeHMs: (GaMuiIMs, HMs, OTYECTBO, aJpec MecTa JKUTENbCTBA 3asBUTEINS,
HAaMMEHOBAHME 3aMpalIuBaeMoro JOKYMEHTA.

MakcumanbHbIl CPOK BBIMOTHEHUS IEUCTBUS O MUH.

3.2.3. [IpoBepka nmpeicTaBIEHHBIX 3asIBUTEIEM IOKYMEHTOB
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Cneumranuct  MPOM3BOAMT  MPOBEPKY  MPEJCTABICHHBIX  3asBUTEIEM
JOKYMEHTOB T10 TIEPEYHIO U 10 COJCPKAHUIO Ha MPEAMET OMpEesieHUsI 3aKOHHOCTU
BBIIAYU 3alpalliBaeMOro JOKYMEHTa, YTOUHAET (PaMHUIIUIO, UMS, OTYECTBO, aJpec
MeCTa JKUTEIbCTBA 3asIBUTEIS, HAJTMYHE JIbTOT U MHBIX CBEJACHHM, HEOOXOUMBIX IS
MPEIOCTABIICHUSI MyHHUIIUIIATILHON yCIyTH.

Pe3ynbTaToM MCIONHEHMS TPOLIEYPHI SBIISECTCS MPUHITHE PEIICHUE O BbIaye
1160 00 oTKaze B BeIaye JokyMeHTa. O MPUHSATOM pEIICHUN 3asIBUTENb U3BEIIACTCS
JUYHO B YCTHOU popme, 1o TenedoHy aubo 1o moyre.

[Ipu pemenun 006 OTKa3e B BBIJAYE JOKYMEHTA 3asBUTENIO COOOIIAOTCS
MPUYMHBI 0TKA3a 33 MOJNUCHI0 PYKOBOAUTENSI CTPYKTYPHOTO MOApa3IeieHHs OpraHa
MECTHOTO CaMOYMpaBIEHUS, OTBETCTBEHHOTO 3a MPEIOCTABICHUE MYHHUIIUIAIBLHOM
YCIIYTH.

[IpenenpHbIN CPOK IPOBEPKU JOKYMEHTOB:

- 10 munyT (B cityyae, He TPeOyIOLIEM JOMOJIHUTENBHBIX ONEpaliil 0 CBEPKE C
UHBIMU 0a3aMu JaHHBIX);

- 3 pabouux nHA (IpU HEOOXOAMMOCTH IMPOBEACHUS 3alPOCOB MO MHBIM 0Oazam
JAHHBIX );

- 30 nHeil (mpu HEOOXOJUMOCTH TMOJA4YM 3aMpPOCOB B MHBIE OpPraHbl MECTHOTO
caMOyMpaBIIEHUS, OPTaHbl TOCYAAPCTBEHHOM BIIACTH, WHBIE OPTaHU3AIINN ).

3.2.4. Briiaua 3asBUTEIIO TPEOYEMOTo JOKYMEHTA.

[ToaroToBka K Bbljjaue TpeOyeMbIX TOKYMEHTOB BO3JIaracTcsl Ha CIEIUAIMCTOB
aIMUHUCTPALIIH. BrinaBaemblie JTIOKYMEHTBI MOAMKUCHIBAIOTCS TrJ1IaBOM
aIMUHUCTPAIIMKM CEJIbCKOTO TOCEJICHUSI M 3aBEPAIOTCS TeYaThio aJMUHHUCTpaIluu
MOCEJICHUSI B COOTBETCTBUM C YCTaBOM W UWHBIMH HOPMATHBHBIMU aKTaMUu
MYHUIUMTNIATBHOTO 00pa30BaHUs.

Brigaua 3asBuUTENIO JOKyMEHTa TMPOM3BOAUTCSA TOJ POCHUCH B JKypHaje
PETHCTPAlUU BBIJAHHBIX JOKYMEHTOB.

MakcuMalbHBIM CPOK BBITTOJTHEHUS AecTBUsS 10 MuH.

4. @opMBbI KOHTPOJIA 32 HCIOJTHEHHEM AIMUHUCTPATUBHOIO PerjiaMeHTa

41. Koutponr 3a  wucnoiHeHueM  Permamenta — mpenocTaBieHHS
MYHHUITUTIATBHOW YCIYTHM BKJIIOYAeT B CeOs MPOBEICHHE MPOBEPOK, BBHISBICHUE U
YCTPAHEHUE HapYIICHUW TpaB 3asBUTENCH, PACCMOTPEHUE 3ASBIICHUM, IPUHSITUE
pelIeHnui U MOArOTOBKY OTBETOB Ha OOpAIlCHUS 3asBUTENICH, COJEPKAIIUX KATOOBI
Ha pemieHus, JedcTBus (0e3AeCTBUSI) JOJDKHOCTHBIX JIMI[  OTBETCTBEHHOIO
noJipa3/ieNICHusI.

4.2. Texkymuid KOHTPOJb 32 HCHOJHEHHWEM PeriiaMeHTa oOCyUIECTBISETCS
JOJDKHOCTHBIMU JIUIIAMU MYHHUITUTIATHBHOTO 00pa30BaHMSI.

4.3. OTBETCTBEHHOCTh JIOJDKHOCTHOTO JIMIIA 3a OpTaHM3aIuio padoThl TIO
MPEJOCTABICHUI0 MYHULUNAIBHOM  YCIYTH  3aKpEIUISIETCS. B JIOJXKHOCTHOM
MHCTPYKIMHU JOJIKHOCTHOTO JIMIIA.

4.4. KOoHTpOJIb OCYIIECTBISETCS MyTEM MPOBEICHUS MTPOBEPOK COOIOACHUS U
UCIIOJTHEHUS  CIEIUaIUCTaMU  OTBETCTBEHHOIO  MOJpa3/iefieHus  TpeOOBaHUi
3aKOHOJIaTEIhCTBA.
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45. Tlo pe3ynapTaTam HpPOBEPOK, B CIIy4ae BBIABICHUS HApYLIECHUH NpaB
3asIBUTEJIECH, OCYIIECTBIIAECTCA IMPUBJICYCHHE BUHOBHBIX JIML K OTBETCTBEHHOCTH B
COOTBETCTBUM C 3aKOHOHarenbcTBOM Poccuiickon denepanmu u  benropoackon
oOJacTu.

5. JocyneOHblii (BHeCy1eOHBbIH) MOPSAIOK 00:KATOBAHUS PellIeHU 1
AercTBUi (0e31elicTBHA) OpPraHa, NpeIoCcTaBIAIIIEer0 MYHUIUIIAIBHYIO YCIYTY,
a TaKKe JO0JLKHOCTHBIX JIMI, MyHUIUIIAJIbHBIX CJIYKaIUX

5.1. TIlpeamer nocyaeOHOro (BHeCyneOHOro) OOKAJIOBAaHUSI 3asgBUTEIEM
pelieHuit u AecTBuil (6e3aeiCTBIS) OpraHa, MpeIOoCTaBIAIONIET0 MyHUIUITATBHYIO
YCIYTY, TOJPKHOCTHOTO JIMIA OPraHa, IPEAOCTABISIOMIET0 MyHUIMITAIIBHYIO YCIIYTY,
JTM00 MYHUITUTIAIBHOTO CITYKAIEro

3asiBUTEINb MOYKET OOPATUTHCS C KalnoOOH B TOM YHCIIE B CAEAYIOLIUX CIydasiX:

1) HapymieHHe CpoKa PETHCTpalliy 3ampoca 3asBUTENS O MPEAOCTABICHUH
MYHULIMTIATBHON YCIIYTH;

2) HapyIICHUE CPOKA MPEOCTABICHUS MYHUITUITATBHON YCITyTH;

3) TpeboBaHWe y 3asBHUTENS JIOKYMEHTOB, HE TPEAYCMOTPEHHBIX
HOPMAaTHMBHBIMM NIPaBOBBIMH akTamu Pocculickori dPenepanuu, HOPMaTHBHBIMU
MPaBOBbIMU akKTaMH CcyObekTOB Poccuiickoii ®enepanuu, MYHULHUNAIbHBIMU
HOPMAaTHUBHBIMH PABOBBIMU aKTAMHU JUJIS TPENOCTABIEHNS MYHUIIUIIAIbHON YCIIYTH;

4) oTKa3 B mpUEME JIOKYMEHTOB, MPEIOCTaBICHUE KOTOPHIX MPEAYCMOTPEHO
HOPMAaTUMBHBIMM NpaBOBBIMH akTaMu Poccuiickonn ®enepanny, HOPMATHUBHBIMU
MpaBOBbIMU akTaMH CcyObekTOB Poccuiickoii ®enepanuu, MyHULIUINATbHBIMU
HOPMAaTHBHBIMH IPABOBBIMHU aKTAMM JUIS IPEAOCTABICHUS MyHULIUIIAIBHON YCIIyTH,
Y 3asIBUTEIIS;

5) 0TKa3 B MpeIOCTABICHUN MYHUIUITAJIBHOW YCIYyTH, €CIIM OCHOBAaHUS OTKa3a
HE MPeAyCMOTPEHBI (pesiepaibHbIMU 3aKOHAMU U IPUHSTHIMU B COOTBETCTBUH C HUMHU
MHBIMM  HOPMATUBHBIMM  NpaBOBbIMM  akTtamu  Poccuiickoin  Penepauuu,
HOpPMATUBHBIMU  TIPaBOBBIMH  akTaMu CcyOBekToB Poccuiickoit  deneparuu,
MYHUIMIATbHBIMA HOPMAaTUBHBIMH IIPABOBBIMH aKTaMH;

6) 3aTpeOoBaHME C 3asBUTENS MPU NPEAOCTABICHUN MYHHIMIAIBHON yCIyTH
IJIaThl, HE NPEAYCMOTPEHHOW HOPMAaTUMBHBIMM IIPABOBBIMM akTaMu Poccuiickon
®denepanyy, HOPMATUBHBIMU TIPABOBBIMH  aKTaMH CyOBEKTOB Poccuiickoit
Penepanny, MyHULIUIIATbHBIMU HOPMAaTUBHBIMU ITPABOBBIMH aKTaMU;

7) oOTka3 opraHa, IPEIOCTABISAIONICTO  MYHHUIMIAIBHYIO  YCIYTY,
JNOJDKHOCTHOIO JIMLIA OpraHa, NPeIOCTaBIBIOIIEr0 MYHULMIIAIBHYIO YCIyTy, B
WCIPABIICHUU JOMYIICHHBIX OMNEYaTOK M OIIMOOK B BBIIAHHBIX B pE3yJbTaTe
NPEIOCTABICHUS ~MYHMIMIAJbHOW  YCIYrM JIOKyMEHTax JMOO  HapylleHHe
YCTAHOBJICHHOTO CPOKa TaKUX UCIPABICHUMN.

5.2. O6mme TpeOboBaHUS K MOPSAKY MOJAYH U PACCMOTPEHUS KATOOBI

XKanoba momaercs B mHUChMeHHON (opme Ha OyMa)XHOM HOCUTENE, B
ANIEKTPOHHOM (QopMe B OpraH, NPEIOCTaBISIONMNA MYHHUIMIAIBHYIO — YCIYTY.
XKanoObl Ha peuieHusi, TPUHATHIE PYKOBOJUTENIEM OpraHa, MpeJoCTaBISIOLIErO
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MYHUIIUTAIbHYIO YCIYTYy, MOJAIOTCS B BBIIIECTOSIIMK OpraH (MpuU €ro HaJIUYuM)
100 B CIIy4yae €ro OTCyTCTBUS PACCMAaTPUBAIOTCS HENOCPEICTBEHHO PYKOBOJIUTEIEM
oprasa, IpeJoCTaBISOMEr0 MyHUIUIIATBHYIO YCIYTY.

XKanoba Moker ObITh HampaBl€Ha MO TOYTE, C HCIOJIH30BAHHEM
MH(GOPMALIMOHHO-TEIIEKOMMYHHUKAITMOHHON cetu «HTepHeT», opuimansHoro canrta
opraHa, MpeAOCTaB/SIONIEr0 MYHUUMIAIBHYIO  YCIYry, €AUHOro Iopraja
TrOCYJapCTBEHHBIX ¥ MYHHUIUIMAIBHBIX YCIYT JUOO PETHOHAJIBHOTO IOpTayia
rOCyJapCTBEHHBIX U MYHMIIMMAIBHBIX YCIYT, a TaKK€ MOXKET ObITh MPUHSATA TPU
JTUYHOM MpUEME 3asiBUTEIIS.

Oco0eHHOCTH MOJa4l W PACCMOTPEHHUs KaI00 Ha peuIeHUus U JACUCTBUS
(Oe3neiicTBME) OpPraHOB MECTHOIO CaMOYIPABIEHUS M WX JOJDKHOCTHBIX JIMII,
MYHUITUTIATBHBIX  CIYXAIIMX YCTAaHABIMBAIOTCS MYHUIIMITAIILHBIMU  TTPABOBBIMHU
aKTaMH.

XKanoba nomxHa cosiepKaTh:

1) HauMeHOBaHWE OpraHa, NPEJOCTABIISIONIETO MYHUIUIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMI]A OpraHa, MPeAOoCTaBISIOIIEr0 MYHULHUIAIBHYIO YCIYry, JHOO
MYHULIMOATBHOTO CIIyXalllero, pemeHuss u JAceicTBus (0e3eicTBUE) KOTOPBIX
00XKanyrTCs;

2) bamMuInIo, UMsl, OTUYECTBO (TIOCIIEIHEE - IPH HAJIMYUK), CBEJCHUS O MECTE
KUTEIbCTBA 3asIBUTENS - PU3NYECKOrO JIMLA JINOO HAUMEHOBAHUE, CBEICHUSI O MECTE
HaXOXJICHUSl 3adBUTEIS - HOPUAUYECKOrO JIMIA, a Takxke HoMmep (Homepa)
KOHTAKTHOTO TeleoHa, aapec (ampeca) 3JIEKTPOHHOM MOUTHl (MIPU HAIUYHUH) U
MIOYTOBBIH aJipec, 0 KOTOPHIM JIOJKEH OBITh HAIIPaBJIEH OTBET 3asBUTEIIIO;

3) cBenmeHUst 00 00XKATyeMbIX PEHICHUSX U JACHCTBUAX (Oe31eHCTBUM) OpraHa,
MIPEIOCTABISIONIET0 MYHHUIUMTNIAIBHYIO YCIYTy, JOJKHOCTHOTO JIMIIA OpraHa,
MPEIOCTABISIONIETO0 MyHUITUTIATBHYIO YCIYTY, U100 MyHHUITUTAIBHOTO CITYKaIIETO;

4) n0BOMbI, HA OCHOBAaHHWU KOTOPBIX 3asSBHTEb HE COIMVIACCH C PEUICHHEM M
nenctBueM (Oe3/eicTBUEM) OpraHa, MPEeAOCTaBIAIONIET0 MYHHUIIMIAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMI]a OpraHa, MPeAOCTaBIIAIONIEr0 MYHHUIMIAIBHYIO YCIYry, JHOO
MYHHUITUTIATBHOTO CITYXAITeTo. 3asBUTENIEM MOTYT OBITh MPEACTABICHBI JTOKYMEHTBI
(TIpu HATMYKM ), TTIOJTBEPKIAIOIINE TOBOJIBI 3asIBUTEIIS, TNOO UX KOTHH.

XKanoba, moctynusiias B opraH, NpeA0CTaBISIONINN MyHUIIMTIATBHYIO YCIYTY,
MOJJICKUT PACCMOTPEHUIO JOJKHOCTHBIM JIMIIOM, HAJEICHHBIM MOJTHOMOYHSIMHU TIO
PAacCMOTpPEHUIO >Kajno0, B TEUEHHWE TSATHAAIATH pabdouux JHEW co JHS €€
perucTpanuu, a B ciydae oOO’KajJoBaHUSI OTKa3a oOpraHa, IIPeIOoCTaBISIONIECTO
MYHUIIUTIATBHYIO  YCAYTy, JOJDKHOCTHOTO JIMIIa OpraHa, MpeaoCTaBIISIIOIIETO
MYHUITUTIATBHYIO YCIyTy, B IPUEME JOKYMEHTOB Y 3asBUTEINS JTUOO B MCIIPABJICHUH
JIOMYIIIEHHBIX OIEYaTOK W OMIMOOK WM B Cllydae OOKaloBaHUS HapPYIICHUS
YCTaHOBJICHHOT'O CPOKa TaKUX HMCIPABIICHUN - B TCUCHHE TIATH pabOYMX JTHEH CO JIHS
€€ perucTpaiuu.

[lo pe3ynbraram paccMOTpeHHUs KajoObl oOpraH, MPeIoCTaBISIOMINN
MYHHUITUTIATBHYIO YCIYTY, IPUHUMACT OJHO U3 CIICIYIONTUX PEIICHUI:

1) ynmomnerBopsieT kajoOy, B TOM 4ucie B (OpME OTMEHBI MPHHATOTO
peIIeHMs, UCTIPABJICHUS JOIMYIICHHBIX OPTaHOM, IMPEIOCTABIISIOIIIM
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MYHULIMNIAIBHYIO YCIOYry, OINEYaTOK M OWMOOK B BBIJAHHBIX B pe3yjbTare
MPEAOCTABICHUS MYHHIMNAIBHOW YCIYyTM JIOKYMEHTax, BO3BpaTa 3asBUTENIO
JNEHEKHBIX CpPEICTB, B3MMaHHWE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHUBHBIMU
IpaBOBBIMM akTamMu Poccuiickont denepanuu, HOPMATUBHBIMUA IPABOBBIMU AKTaMH
cyOwpekToB Poccuiickoit @eaepanny, MyHULIUIIAIbHBIMU HOPMAaTUBHBIMU PAaBOBBIMU
aKTaMH, a TaKKe B MHBIX opMax;

2) OTKa3bIBACT B yIOBICTBOPEHUH KaJIOObI.

He mo3nHee nHs, cleayromero 3a JHEM MOPUHSATUS pElieHUs, 3asBUTEIIO B
NUChMEHHOU (popMe U IO JKeTaHUI0 3asiBUTENIS B DJIEKTPOHHOH (hopMe HarpaBisieTCs
MOTUBUPOBAHHBII OTBET O pe3yjbTaTaX PaCCMOTPEHHUS KaJ0OBbI.

B cnyuyae ycraHOBIIEHHS B XOJIe WM IO Pe3yibTaTaM PacCMOTPEHUS >KalOObI
IPU3HAKOB COCTaBa aJAMUHUCTPATHBHOIO IIPABOHAPYIICHUS WM INPECTYIUICHUS
JOJDKHOCTHOE  JIMIO, HAJEJIEHHOE TIOJHOMOYUSAMU 110 PACCMOTPEHHUIO Kajaod
HE3aMeUIMTEILHO HAIIPaBIIsAeT UMEIOIMECS MaTEpUabl B OpraHbl IPOKYpPaTypBl.
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IIpuioxkenue Ne 1
K aIMUHUCTPATHBHOMY perjaMeHTy

BJOK-CXEMA
MOCJIeI0BATEIbHOCTH IeUCTBUH P NPEJOCTABJICHUHA
aaMuHucTpanuein KiilnMeHKOBCKOIO CeJibCKOro
noceJieHus
«Bb11a4a 10KYMEHTOB (CIIPABOK M MHbIX JOKYMEHTOB)»

[Tpuem oOpareHus 3asBUTENS O IPEIOCTABICHUN MYHUIIUITAIEHON
YCIYTHU (HA TUYHOM npueme, noumotu, 1ubo no meieghony)

A 4

PeructpanusijooparieHus

HpOBepKa MMpCACTABJICHHBIX 3ajdBUTCIICM JOKYMCHTOB

A

Criennanuct U3BeIaeT 3asBUTENICH
0 NPEOCTABJICHUH HEJOCTAIOIIUX
JOKYMEHTOB, HEOOXOIUMBIX AJIs1
IIPUHATHS PEIICHUS

Bce nokyMeHTBI
IPEIOCTABIIEHBI B TTOJIHOM
00beMe U COOTBETCTBYIOT
TpeOOBaHUSIM

HET

TIA

A 4

Brinava 3asButemnto TpeOyemMoro 10KyMeHTa 0o 0TKa3a B BblIaue
JIOKYMEHTA (Ha JTUYHOM npueme)




[Ipomry mnpenocTaBUTh MHE
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I[punoxenne Ne 2
K aIMUHUCTPATHBHOMY perjaMeHTy

BJAHK 3ASIBJIEHUA

I'maBe agMuHHCTpaLIK
KJIMMEHKOBCKOTO CEebCKOro
HOCEJICHUS

(Haumenoganue AOMUHUCIMPAYUU NOCENeHUSL)

(Damunus, unuyuansl 21a6bl AOMUHUCIPAYUU NOCENEHUs)

(Damunus, unuyuansl 21a6bl AOMUHUCPAYUYU NOCENEHUS)

(D.1.0. 3as6umens 8 pooumenvHom naoesxce)

TIPO’KUBAIOIIETO TIO aJIPECy:

(vKazvigaemcs noumoswiii aopec)

aZpec IEKTPOHHOU MOYTHI, TeNe(OH:

(YKaszvlearomes npu Haauduu)

3asBJICHHUC.

(ykasbleaemwz HAaumeHoeaHue ()oxymeHma us ymeepofc@eﬂﬂozo nepelm}l)

[Ipumeuanue:

(yKaswisaemcst 6¢si He0OX00UMAsi UHGOPMAayusi OJist NOIYYEHUsL COOMBEMCMEYIoWe20 OOKYMeHma)

20

(Hama)

(Tloonucw 3aasumens) (Damunus, unuyuanvl)
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Ipunoxenne Ne 3
K aIMUHUCTPATHBHOMY perjaMeHTy

OBPA3EI 3AITIOJTHEHUA 3AABJIEHUA

['maBe agmMuHHCTpanuu
KJIMMEHKOBCKOT'O CEJILCKOTO ITOCEICHUS
MYHHIUITATBHOTOpailoHa
«Bennenesckui paiion» bearopoackoi
o0iacTu

HMBanoBy MBany MBaHoBHUUY

Cupoposna Ilerpa IBaHOBHYa
MPOKUBAIOIIETO IO aJIPECy:

309725, Benropojckast 001aCTh,
BeiiieaeBckuil paiioH C. :

Yi. ]

aZpec PJIEKTPOHHOM MOYTHI, TEJIE(POH:

8 (47237) 4-XX-XX

3as1BJICHUC

[Ipomry mpemocTaBUTh MHE BBIMTUCKY 00 aapece Ha 3EMENbHBIA yYacTOK
(xkummoit  1oM), pacmojoxkeHHbii 1o anapecy: 309725, benropojnckas 00nacTh,
BelineneBckuii paioH, C. yI1. , 1.

[Ipumeuanue: JloMm npuHaIeKUT MHE Ha MpaBe COOCTBEHHOCTH. B kauecTBe
UCTOYHHKA UH(POPMAIUH PEAOCTABIISIO

12  ceursaopsa 202 r. 11.Cuoopos Cunopos I1.1.
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Ipunoxenne Ne 4
K aIMUHUCTPATHBHOMY perjaMeHTy

BJAHK 3AITPOCA

Ha 6nanke opeanuzayuu

I'maBe agMuHHCTpanIK
KJIMMEHKOBCKOTO CebCKOTro
HOCCJICHUA

(Haumenoganue AOMUHUCIPAYUU NOCENCHUS)

(Pamunus, UHUYUATLL 2IABbI AOMUHUCMPAYUU NOCETEeHUS])

3AIIPOC

IIpOCUT Bac IpcaoCTaBUTh

(yKa3blsaemc;l HaumeHnosdaHue opeaHus’auuu)

(yKa3bleaemcz Haumernosarnue aOKle/leHWla us ym@epofc‘()eﬂnozo nepelm}z)

(Heobx00uMO yKazamov pamunuo, ums, OMYecmeo, 0amy poAHCOeHUs, MeCIO HCUMENbCMEd AUYd, Ha KOMopoe nodaemcs 3anpoc)

[Ipumeuanue:

(vkazwisaemcsi 6csi HEOOX0OUMAsL UHPOPMAYUsL 0I5l ROTYYEHUSL COOMBEMCMEYIOWe20 OOKYMeHma)

(Honxcrnocmos pykoeooumeris) (Tloonucwv pyxosooumers) (Damunus, unuyuanei)




